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March 12, 2026

REQUEST FOR PROPOSALS
COMBUSTION EVALUATION TRAINING

The Mid-Atlantic Regional Air Management Association, Inc. (MARAMA) is a Maryland non-profit
corporation of ten state and local air pollution control agencies. MARAMA's mission is to strengthen
the skills and capabilities of member agencies and to help them work together to prevent and
reduce air pollution impacts in the Mid-Atlantic Region. One of our objectives is to provide training
to help improve the technical knowledge and skills of the staff and managers of Mid-Atlantic air
pollution control agencies.

Funding for this work is from MARAMA’s grant from the Region 3 of the U.S. Environmental Protection
Agency XA-96380401 (CFDA 66.034 — Surveys, Studies, Investigations, Demonstrations, and Special
Purpose Activities relating to the Clean Air Act.

L Training Course Details

A. Background

This basic course is designed for individuals within a regulatory agency whose role is
to evaluate combustion sources for permitting to determine the ongoing compliance
status of such emission sources. This class is intended for new permit and
compliance engineers and scientists who are responsible for permitting and
compliance activities.

B. Learning Objectives

Those completing this course will gain a basic understanding of the different types of
combustion sources and the operating characteristics of each source. Attendees will
be able to apply the following combustion elements in a regulatory evaluation.

e Combustion sources burning gaseous, liquid and solid wastes
e Combustion sources burning fossil fuel

e Combustion engines (diesel engines, gas turbines, etc.)

e Combustion principles

e Design and operational parameters

e Selected fundamental calculations
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e Pollution control devices

C. Course Description
Students successfully completing this course should have the knowledge to work
on combustion-related pollution problems such as estimating the actual and
potential air pollution emissions from combustion sources; reviewing
applications for permits to construct combustion facilities; and developing
recommendations to improve the performance of malfunctioning combustion
equipment.

l. General Information

A. Purpose
This Request for Proposals (RFP) seeks to contract instructional services to
prepare and deliver a 4-5 day online training course. This contract will be funded
with federal funds provided by EPA to MARAMA via Grant XA-96380401. The
course is entitled “Combustion Evaluation” and is to generally follow the
materials referenced by EPA as TOXC332 (Formerly APTI 427). MARAMA reserves
the right to review any materials developed or updated prior to delivery and to
distribute the materials to our membership for use during the course.

B. Who May Respond
Anyone may respond who has a comprehensive knowledge of the course subject
matter and who has extensive experience and capabilities in the delivery of the
proposed course’s subject matter in a professional and informative manner,
provided that such respondent qualifies and meets the criteria specified in this
RFP.

C. Assistance with Proposal Preparation Questions
MARAMA will provide clarifications and assistance upon request through a
written question-and-answer format. Potential respondents may submit
guestions in writing to TRAINING@MARAMA.ORG at any time following release
of this RFP. MARAMA will respond to questions as they are submitted and post
them on the MARAMA website if they have relevance to the potential bids of
other interested parties. MARAMA reserves the right to decline to respond to
any question if, in MARAMA'’s assessment, the question is irrelevant to the
preparation of bid proposals and/or if MARAMA cannot prepare and submit the
requested information to all potential bidders in a timely manner.
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D. Instructions/Conditions Relative to Proposal Submission
1. Proposal Deadline
MARAMA will accept bids until close of business Thursday, April 9, 2026,
unless, solely at its discretion, MARAMA chooses to extend the bid proposal
deadline.

2. Proposal Content Requirements
The proposal shall include all required information specified in this RFP but
shall be limited to no more than ten pages in length. Required information
shall include:

Dates available to teach the online course in June 2026
Name and complete contact information for the provider making the
bid (if incorporated, include company name and SAM.gov Unique
Entity ID or CAGE Code, if applicable).
Name and complete information for the individual preparing the bid,
if different than provider.
A summary of training and educational experience of the lead
instructor and any supporting instructors.
Contact information for a minimum of two references knowledgeable
about the lead instructor’s qualifications and performance.
Course Description:

i. Agenda, including duration and title of each topic covered

ii. Preferred virtual delivery platform (TEAMS, Webex, Zoom,

etc.)

Proposals must comply, as applicable, with Subpart C of 2 CFR
Part 180, entitled “Responsibilities of Participants Regarding
Transactions Doing Business with Other Persons,” as implemented
and supplemented by 2 CFR 1532. Proposals must certify the
contractor is not presently debarred, suspended, proposed
debarment, declared ineligible, or voluntarily excluded from covered
transactions by any Federal department or agency.
Insurance: Proposal must describe the company’s liability insurance
coverage and indicate the company will provide a copy of their
insurance certificate as part of entering into an agreement with
MARAMA.
Tax Liabilities: Proposal must affirm that contractor (1) is not subject to any
unpaid federal tax liability that has been assessed, for which all judicial and
administrative remedies have been exhausted or have lapsed, and that is
not being paid in a timely manner pursuant to an agreement with the
authority responsible for collecting the tax liability, and (2) has not
been convicted (or had an officer or agency acting on its behalf
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convicted) of a felony criminal conviction under any federal law
within 24 months preceding the award, unless EPA has considered
suspension or debarment of the corporation, or such officer or agent,
based on these tax liabilities or convictions and determined that such
action is not necessary to protect the US Government’s interests.

e Civil Rights: Proposal must affirm that in carrying out this project the
contractor will comply with laws and regulations prohibiting
discrimination based on race, color, national origin (including limited
English proficiency), age, handicap, or any other demographic
category prohibited by law.

e Indicate in your proposal if MARAMA will have the right to post
publicly and re-use instructional materials, including handouts and
presentations used in this class. Specify any requested limitations on
free use and the rationale for the limitations. MARAMA reserves the
right to decline entering into an instructional services contract with
any bidder who prohibits distribution of course materials to MARAMA
and course students.

3. Cost Proposal
Cost shall be submitted as a section in the proposal and shall include a
breakdown of the following costs for each training event.

e Course/presentation material preparation, if applicable. (Indicate if
this is a one-time cost or recurring cost per delivery)

e Instructional services charges (including instructional preparation,
delivery of course instruction, entry of test results, if applicable, into a
prescribed database, and preparation of a final course report and
certificates, if applicable)

e Other relevant expenses (Please itemize)

4. Certification
Prospective bidders shall certify that the requirements of this RFP can be met
and that the bidding entity is in good standing with the U.S. government
relative to participating in projects funded with federal grants. The following
statement shall be used:

“The undersigned official responsible for submission of this training proposal
hereby certifies that the information contained in this proposal is true and
accurate to the best of the undersigned’s knowledge and ability; that the
bidding entity is qualified to present the course as prescribed in the Request
for Proposals (RFP) and can and will meet the requirements in the RFP; that
neither the bidding entity or any of its principals had a relationship with
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MARAMA and/or its principals constituting a conflict of interest; and that
neither the undersigned nor any associated partnership or corporation is
presently debarred, suspended, proposed for debarment, ineligible, or
otherwise excluded from participating in a project funded with federal
grants.”

5. Cost of Proposal Preparation Limited to Bidder
All costs incurred in the preparation of a proposal pursuant to this RFP shall
be the responsibility of, and borne by, the bidder and shall not be
reimbursed by MARAMA.

6. Right to Reject Proposals
MARAMA reserves the right to reject for any reason any and all proposals
received in response to this RFP.

7. Notification of Award
MARAMA expects to make a decision regarding awarding a contract for
presentation of this course shortly after the proposal submittal deadline.

lll.  Instructor Performance and Task Expectations

The instructor(s) for this course shall meet the following expectations and perform
the following tasks:

e Demonstrate excellent communication and presentation skills, including
prior use of online delivery platforms.

e Demonstrate an in-depth knowledge of the subject matter.

e Present a professional demeanor throughout the course.

e Adequately prepare to deliver the course.

e Provide electronic materials to be distributed to students.

e Deliver presentations in an informative manner containing a mix of
background, technical, and practical information using lectures and class
exercises.

e Provide questions/polls throughout the delivery of the course to ensure
student engagement and knowledge of the material.

e Provide an effective end of class engagement to ensure students have
retained the significant concepts presented over the course.

e Be responsive to student questions and concerns.

e Meet course objectives for dispensing core knowledge in the subject
area.

e Be prompt in arrival and stay on schedule.
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V.

VII.

Communicate with MARAMA as necessary to ensure proper pre-course
planning.

Provide an accurate invoice for instructional services consistent with the
accepted bid and reimbursements consistent with the reimbursement process
described in Attachment 1 within thirty days of the last day of the course.

MARAMA Obligations

In preparing proposals, prospective bidders may assume that MARAMA will:

Set up the webinar(s) and direct participants to register on the EPA LMS and
webinar system.

Announce the webinar series and recruit and screen registrants.

Provide instruction to participants on how to access the pre and post-tests
through the LMS if applicable. The contractor will develop the content and
answers for the test.

Post and distribute materials, including presentations and handouts for
participant download and self-printing prior to the course.

Provide instruction to participants on how to access the OMB approved National
Air Quality Training Program Course Evaluation Form for the ONLINE course.
Provide instruction to participants on how to access a Certificate of Completion,
pending successful completion of the course via the EPA LMS.

Train the contractor to use necessary functions of the webinar system if
necessary.

Manage the webinar system during presentation of each module, including
administration of the poll questions.

Make timely payment for instructional services within 30 days of receipt of an
accurate invoice.

Non-Discrimination Policy

It is the policy of MARAMA to prohibit discrimination against its customers,
contractors, employees, and applicants for employment based on race, color,
national origin, disability, age, limited English proficiency, sex and any other
demographic category prohibited by law.

It is further the policy of SESARM to require that all staff, officers, Board of Directors
members, agents, and representatives operate in conformance to this policy and
associated procedures.

Criteria for Evaluation of Proposals

MARAMA will only select experienced CONTRACTOR(S). Selection criteria will include:

MARAMA REQUEST FOR PROPOSALS - COMBUSTION EVALUATION TRAINING



Responsiveness of the written proposal to the requirements outlined in this RFP
Course content and instructional method, including use of appropriate equipment and
materials

c. Instructor qualifications and experience in presenting the course material
Availability of course ONLINE and handout materials for posting to the MARAMA
website and for future use by MARAMA

e. References

f. Dates available to present the course

g. Proposed costs for completing the tasks specified

MARAMA is not required to select the lowest cost bid but will consider cost among the other factors
listed above.

It may be necessary to utilize more than one CONTRACTOR to obtain the expertise needed.
MARAMA may request follow-up bids from selected contractors if necessary to obtain further
information before making final selections.

Funds available for this contract are federal funds from the U.S. Environmental Protection Agency,
and CONTRACTORS must meet requirements associated with the use of federal funds.

Any questions about this RFP should be sent in writing via e-mail to Larissa de Oliveira, MARAMA
Training Coordinator, training@marama.org.
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